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NHCTPYKIUSA
aIMHHHCTPATOPa HHPOPMANMOHHBIX CHCTEM NEPCOHATLHBIX JAQHHBIX

1. OBIIME ITOJIOXXEHMA

1.1. Hacrosimasi MHCTPYKIMS onpezenser QyHKIMH, IpaBa 1 OTBETCTBCHHOCT
aIMAHICTPaTOpa MHQOPMAIMOHHBIX CHCTEM NEePCOHAIBHEIX IAHHBIX (Oajee - aIMY
uuctparop UCIIIH) 8 MBIOY m\c Ne32 «Ckaska» MyHUIMIATBHOTO 00pa3oBaHu
ropoz-Kypopt I'eleHIKUK (fanee — ynpapIeHue 06pa3oBaHMs).

1.2. Amvunuctparop VICIIJIH siBisercs COTpYAHHKOM MBJIOY n\c Ne3
«Cxazkay ¥ HazHayaeTcs IPUKa30oM 3aBEIyIOIIEro MBJIOY n\c Ne32 «Ckaska» M}
HUIANATBHOTO OOpa30BaHUs TOpOJ-KypopT I'eneHIKHK (nanmee — 3aBEXYIOLIV

MBJIOY n\c Ne32 «Ckaszkay).
1.3. Amvunuctparop VCIIJIa obnajgaeT mpaBaMu AOCTYId K 3JIEKTPOHHEI

HOCHUTEJISIM ITEPCOHAIBHBIX IaHHBIX B MBJIOY n\c Ne32 «Ckaska» .
2 TEPMMHBI 11 OITPEJEJIEHMA

2.1. ABTOMaTH3UpOBaHHOE paboyee MECTO (APM) — mepCOHAIbHBIA KOMIIBE
Tep U MOIKIIIOYEHHBIE K HEMY nepudepuiiHBIE yCTPOUCTBA.

2.2. TlepudepuitHble yCTPOHCTBa — MOHHTOD, KJIaBHATypa, KOMIIBIOTEPH
MBIIIIb, TIPUHTEP, MHOTO(YHKIMOHAIbHbIC yCTpOMCTBA, CKaHephl ¥ T.1.

2.3. BIOKHpOBaHKE [EPCOHANBHBIX JAHHBIX - BPCMEHHOC TpeKpatieHue o0y
6OTKY IePCOHANBHBIX JaHHBIX (32 MCKIIOUCHHEM CIIy1acs, eci 06paboTKa HEOOX
IMMa U1 YTOYHEHMs TePCOHATBHbBIX JIaHHBIX).

2.4. IocTyn K MHQOpPMAIMU — BO3MOXHOCTB IOJTYICHUA uHGOpMaLUi U
HCIIOTH30BaHHSL

2.5. Bammra uHGOpMALKUH — JEATeBHOCTD II0 IpeIOTBPALICHHUIO YTEUKH ¥
dopmaryy, HeCAaHKIOHUPOBAHHBIX 1 HelpeHAMEPEHHBIX BO3/EHCTBHH HA HHC
MAIMIO, TO €CTh TPOILIECC, HAIpPaBICHHBI Ha NOCTIKCHUE uH(OPMAIIMOHHOH O
OIacHOCTH.

2.6. Madopmanus - CBEICHUA (cooOIIeH!s, IaHHBIE) HE3aBUCHMO OT dbop:

UX NpeacTaBJICHUS.



2.7. Napopmannonnas cucrema nepcoHanbHbIX AaHHBIX (MICIIIH) - coBOKyT
HOCTb COZEpIKaIuxcsi B 0a3ax JaHHBIX [IEPCOHAIBHBIX JAHHBIX U 00€CIeYUBaIOIIN
ux 00paboTKy UH(GOPMAIIIOHHBIX TEXHOJIOTHI U TEXHUYECKUX CPEJCTB.

2.8. Hecaukumonuposauusiii moctyn (HCI) — moctyn k mHpOpMaLUK, XpaHs
IIeics Ha Pa3InYHBIX TUIaX HocuTelel (OyMa)kKHBIX, MAarHUTHBIX, ONTHYECKUX U 1
1) B KOMIIBIOTEPHBIX 0a3ax MaHHBIX, (ailIOBBIX XpaHWINIIAX, APXUBAX, CEKPETHBI
YacTAX U T. O. PA3IHYHBIX OpTaHU3aIMi IyTéM U3MeHeHUs (TOBBILIeHHUS, (hanbcudy
KaIlii) CBOUX IIpaB JAOCTYIIA.

2.9. Hocurenp uHOpMaIuu - 11000 MaTepUaibHBI O0BEKT WIM Cpena, HC
TIOJIB3YEMBIN U1 XpaHEeHHUs WK Tepeiaun HHPOpMalLlUu.

2.10. O6paboTKa mepCOHATBHBIX JAHHBIX - JII00Oe HeHCTBHE (Omepauus) Wi
COBOKYITHOCTB JI€HCTBHIA (Omeparuii), COBEpIIaeMbIX C UCIIOJIB30BaHUEM CPEJNICTB ar
TOMaTH3alMK WK 0e3 HCIIONIb30BaHMs TaKUX CPEICTB C IIEPCOHAIBHBIMU JaHHBIMI
BKJIFOYast cOOp, 3alucCh, CHCTEMAaTU3aLUI0, HAaKOIUIeHUe, XpaHeHue, yTouHeHune (ot
HOBJICHHE, U3MEHEHHUE), U3BJIeUeHUe, UCIIONIb30BaHKe, epeaady (pacnpoCTpaHEHH
IpeoCTaBIeHHe, JOCTYI), 00e3THunBaHme, OJOKUpPOBaHUE, YAAJICHUE, YHUUTOXECHN
NIePCOHATIBHBIX JAHHBIX.

2.11. Ilepconanbusie manuele (I1[IH) - mobas uHPOpMaLUs, OTHOCSIIASACST
IPSMO WM KOCBEHHO OIpENeNIeHHOMY WA OIpejesieMoMy (QU3MYEeCKOMY JIHIL
(cyOBexTy nepcoHaIbHBIX JaHHBIX).

2.12. CpenctBo 3ammtel uHGopmauuu (C3U) — TexHHUYECKOe, MPOrpPaMMHC
CpeICTBO, BEIIeCTBO U (MJIM) MaTepua, npeHa3sHaueHHbIe WX UCIOIb3yeMbIe M7
3aIIUTE HHPOPMAITUH.

2.13. VYrpos3sl Ge3omacHocTd mepcoHanbHBIX AaHHBIX (YBII/IH) - coBOKyI
HOCTB yCJIOBHH U ()aKTOPOB, CO3JAIOIINX ONACHOCTh HECAHKIMOHUPOBAHHOI'O, B TO
YHCJIe Cly4alfHOro, JOCTyIa K IMePCOHAIBHBIM aHHBIM, PE3yJIbTaTOM KOTOPOIO M(
)KeT CcTaTh YHUYTOXEHHe, U3MEHeHHe, OJOKHpOBaHUe, KOIMMPOBAaHUE, IIPEIOCTABII
HHe, pacIpoCTpaHEeHUe NIEPCOHANBHBIX JaHHBIX, a TaK)XKe HHbIE HEIIpaBOMEpHBIE Jel
CTBUS IIpU MX 00paboTKe B MHPOPMALMOHHON CUCTEME IIePCOHAIBHBIX JaHHbIX.

2.14. YHUUYTOXEHHE MEePCOHAIBHBIX JAHHBIX - AEHUCTBUS, B PE3YJIbTATE KOTC
PBIX CTAaHOBHUTCS HEBO3MOXKHBIM BOCCTAHOBHUTBH COJEpXKAHKUE IEPCOHAIBHBIX JaHHb!
B HHGOPMAIMOHHON CUCTeMe IepCOHATBHBIX NaHHBIX U (WIK) B pe3ysibTaTe KOTOPE]
YHUYTOXXAIOTCS MaTepUalIbHble HOCUTENH NIePCOHATIBHBIX JaHHbIX.

3. JOJDKHOCTHBIE OBA3AHHOCTH

3.1. Bectu yuet (1o Bompocam obecrniedeHus: 06e30macHOCTH HH(POPMAIIHH)
3HaTh nepedeHb yctaHoBIeHHBIX B MBJIOY n\c Ne32 «Cxkaszka» C3U u mepeder
3a/a4, pelIaeMbIX C UX UCIIOJIb30BaHUEM.

3.2. Bectu )XypHai ydera 3KCIUTyaTallAOHHOW U TEXHUYECKOW ITOKyMEHTAlW
C3U UCITH.

3.3. Bectu xypHai ydyera MalllMHHBIX HOCUTENEN IIEPCOHAIBHBIX JaHHBIX.

3.4. Ocyu1ecTBIATE HEMTOCPEICTBEHHOE YIIPaBICHUE peXUMaMu paboThl U
MUHHCTPATUBHYIO MOANEPKKY (PYHKIMOHHPOBAHUS (HACTPOUKY U COIPOBOXKIEHH
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npumeHsieMblx Ha APM crenuanpHEIX IPOrPaMMHBIX U IPOrPaMMHO-aNIapaTHBIX
C3H1.

3.5. TIpucyTcTBOBATh NPU BHECEHWH M3MeHeHWH B KoHurypamuo (Monudpu-
Kalli¥) anmapaTHO-IPOrPaMMHBIX CPeACTB 3amuileHHBIX APM u cepBepos, ocy-
[IECTBIIATH IIPOBEPKY pabOTOCIIOCOGHOCTH CHCTEMBI 3allUTHI TI0C/Ie yCTaHOBKHU (00-
HoBJIeHHUs ) mporpamMmubIx cpencts MICIT/IH.

3.6. [leproryecKy MIPOBEPSITH COCTOSTHIE UCcTIoNb3yeMbIx C3H, ocyLecTBIsTh
TIPOBEPKY NMPaBUJIBHOCTH UX HACTPOMKH (BEIOOPOUHOE TECTUPOBAHHKE).

3.7. KonTpomuposats cooTBeTcTBHe TexHHYecKoro nacnopra UCIIJH dakru-
geckoMy cocraBy (komrutektHocTH) VICII/IH U BecTH y4eT W3MEHEHHH alnapaTHo-
IIPOrpaMMHOM KOH(HUrypauuu (apXuB 3asBOK, H2 OCHOBAaHHH KOTOPBIX OBLIH IPOU3-
Beziens! nanueie uamMeHnenus B ICII/IH).

3.9. TlepuoauMyYecKy KOHTPOIMPOBATH LEJIOCTHOCTD Nedarel (om0, Hakieek)
Ha yCTPOMCTBax 3aluineHHbIX APM.

3.10. BecTy XypHas ydeTa HEIITaTHBIX CUTyallui, GaKkTOB BCKPBITHS U OIleva-
teiBaHusE APM, BBITIOTHEHNS NPOQUIAKTHYECKHX paboT, YCTAHOBKH ¥ MOAH(DUKALMH
anmaparHeix u nmporpaMMHbIX cpencts UCII/H.

3.11. TIpoBOAWUTH MEPUOIUYECKUM HHCTPYKTaX COTPYIHHMKOB y (IIOJIB30BaTe-
nett UCITJIH) mo mpaBwiaM pabOTHl ¢ HCIOIB3YEMBIMH CPEICTBAMHU U CUCTEMaMH
3aIIUTH HHPOPMALIAH.

3.12. Opranu3oBbIBaTh pa3rpaHU4eHUs JOCTyTIa:

3.13. YuacTBOBaTh B pa3pabOTKe U 3HATH [epeueHb 3alllUIaeMbIX MH(opMa-
IIHOHHBIX PECYPCOB.

3.14. PazpabarsiBats g MICIT/IH pernenus 1o:

- COCTaBY JIOMEHOB CETH, CHCTEMBI TOBEPUTEIBHBIX OTHOIIECHHUN MEXIYy HUMHU;

- cOCTaBy Iy (JIOKAJIBHBIX U ITI00AJIBHBIX) KaXI0Tr0 IOMEHa,

- TIPUIHCKE TIOJB30BaTeNel ¢ OJMHAKOBBIMH IPaBaMM, CTaTyCOM 0e30IacHO-
CTH M XapaKTepOM pelIaeMbIX 3a/a4 K COOTBETCTBYIOIIUM IPyIIIIaM;

- ONpeeNeHno HHHOPMALMOHHBIX CBs3ell MEXy CerMEeHTaMH CETH U Tpebo-
BaHWI K M30JIIMM CETMEHTOB C MCIIOJb30BAaHHEM CPEJCTB allllapaTHOH Oe30macHo-
CTH CEIMEHTOB;

3.15. YuacTBOBaTh B pa3pabOTKe MOPSAKA [IOTb30BaHMS JIEKTPOHHOM MOYTOM
(ompenenenue crucka aODOHEHTOB U3 COCTaBa II0JIb30BaTeeH CETH, IPOSKTHPOBAHHUIO
CHCTEMBI IIOYTOBBIX SIIMKOB, Hcmob3oBanmio C3UW mpu nepenave 3aKphITBIX JTOKY-
MEHTOB).

3.16 YuacTBOBaTh B ONpE/eIeHUH PEXUMOB Hcronb3oBanus C3U: 3amuTa mna-
poJIel, 3aIIUTa B MPOTOKOJIAX [epefadyy JaHHBIX, KOAUpOBaHUe (ailiioB, MOJKIIOYE-
HU€ JONOJHUTEIBHBIX aJITOPUTMOB KPUIITOrpahUIeCKOi 3alUTHL.

3.17. OCyIeCTBIATh y4eT U NepUOAUIECKHM KOHTPOJIb 32 COCTaBOM M TIOJIHO-
MOUHMsMH nojis3oBateseii paznuunbix APM MCITH.

3.18. KonTposupoBaTh U TpeOOBaTh COONIIONEHUS yCTAHOBICHHBIX IPABUII 11O
oprauu3anuy maposnpHoi 3amuts! B UCIT/IH.

3.19. OcyIecTBIATh ONEPATHBHBIN KOHTPOJB 3a pabOTOMN II0JIb30BaTENEH 3a-
eI APM, aHanM3MpOBaTh COAEPKUMOE XKyPHAJIOB COOBITHH OlepalliOHHbIX
CHCTEM, CHCTEM YyIpaBieHus 0azaMH JaHHBIX, I1AKETOB IMPUKIAJHBIX [IPOTPaMM H



C3U Bcex APM u afeKkBaTHO pearupoBaTh Ha BOSHUKAIOIIME HEIITATHBIC CUTyallHH.

3.20. OGecreuuBaTh CBOEBPEMEHHOE apXWBHPOBAaHHE XKypHAJIOB COOBITHM
APM U HajuIeXaIlui peXKuM XpaHEHHs TaHHBIX apXHBOB

3.21. ObecredrnBaTh CTPOrOe BHINOJNHEHHE TPeOOBaHHH 110 00ECIICICHHIO 0e3-
OTAcHOCTH MH(OPMAIIMM TPY OPTraHU3aLMM TEXHUYECKOIO OOCIyKUBAHMS APM u
OTIPaBKe UX B PEMOHT (KOHTPOIMPOBATH CTUPAHKEe MHOPMAIMH HA CHEMHBIX HOCH-
TEJAX).

3.22. Oprasu3oBBIBaTh y4eT, XpaHeHHe, NPHeM W BbIady MEPCOHABHBIX
MIeHTH(hUKATOPOB OTBETCTBEHHBIM HCIIOJHUTEIIIM, OCYIIECTBIATH KOHTPOIIb 34 TIpa-
BIJIBHOCTBIO UX HCIIOIB30BAHMU.

3.23. OCyILIECTBIIST EPHOIUUECKHI KOHTPOIIb 3a IIOPAIKOM yueTa, CO3aHHA,
XPAHEHHUS ¥ MCTIOB30BAHMS PE3EPBHBIX U ADXUBHBIX KOIUI MaCCHBOB IaHHBIX.

3.24. TTo yka3aHHMIO PyKOBOJCTBA CBOEBPEMEHHO U TOYHO OTpa)kaTh M3MEHE-
HUS B OPraHM3al[MOHHO-PACTIOPAIUTENBHBIX X HOPMATUBHBIX JOKYMEHTAX IO yIIpaB-
neuuto C3U, ycranosnenssix Ha APM UCII/IH.

3.25. Tpe6GoBaTh OT IOJIL30BATENCH CTHPaHHUS oCTaToO4HOU MH(pOpMalMU Ha
HeChEMHBIX HOCHUTENX (MKECTKHMX IUCKaX) YyCTAaHOBJICHHBIM IIOPAIKOM, a B OI€pa-
THBHOMN MAMSTH TI0 OKOHYAHUM 00paGoTKy HHpOpPMALHH IyTeM Tepesarpysku APM;

3.26. KoHTponmpoBaTh obecriedeHre 3aluThl KOHGUACHIHATEHON uHpopMa-
LUK TIPY B3aUMOJIEHUCTBHY aGOHEHTOB ¢ WH(OPMALMOHHBIMU CETAMH CBA3HU o011ero
TI0JIb30BAHUS

3.27. TIpoBomuTh paGoOTy IO BBIABIEHHIO BO3MOXKHOCTH BMEIIATE]BCTBA B
npornecc ¢yrxiponnposanus VCIIH 1 OCyIIECTBICHUS HCJl x undopmanuu u
TexHU4YeCKuM cpenctBaM APM.

3.28. JloK/IaxBIBaTh OTBETCTBEHHOMY II0 00ecreueHnIo 6e30acHOCTH O BhIB-
JNIEHHBIX yrpo3ax Oe30IacHOCTH WH(pOpMaluy, obpabateiBaemoit B MICIIJIH, 06
pMeBIHX Mecto mombrrkax HCJ| x mHQOpMAlUy U TeXHUIeCKHM cpenctsaMm APM.

3.29. [IpoBOUTE 3aHATHS C MOJIB30BATEIAMU UCIT/Ix mo mpaBmiaM paboTsl Ha
APM, ocHamenssix C3W, u 10 U3y4eHUIO PyKOBOIAMIMX NOKYMEHTOB IO BOIIPOCaM
obecrieuenus Oe3omacHOCTH HHGOpPMALUK ¢ pa3dOpOM HEIOCTaTKOB, BBIABICHHBIX
1pu KOHTpoe b deKTUBHOCTH 3aIUThl HHGOPMAIIUH.

3.30. YuacTBOBaTh B PaccieNOBaHNUY IPUYHH COBEPIIEHNs HAPYIICHHH 1 BO3-
HUKHOBEHHS Cephe3HBIX Kpu3ucHbIX curyanui B ICTITH.

4. TIPABA

4.1. Tpe6osats ot corpyauuko MBJIOY m\c Ne32 «Cka3ka» BBIIIOJIHEHHS
YCTAHOBJIEHHBIX IIPABHI 00PaGOTKH U 3aIUTHI IEPCOHAIBHBIX NaHHBIX.

4.2. Tpe6osats ot corpynuukoB MBIOY n\c Ne32 «Ckaska» MpeKpalleHNs
06paboTKH MepPCOHAIBHBIX JAHHBIX B CIly4Yae HX HENpaBOMEPHOro MCIIOIR30BAHUA 1
HApYIIEHHs yCTAHOBIEHHOTO TOpsi/ka 00paboTKH.

4.3, BHOCHTBH MNpPENJIOKEHUs] MO COBEPIICHCTBOBAHUIO OPraHU3allMOHHBIX ¥
TEXHUYECKUX MED.

4.4. TIpuHUMATH y4acThe B PACCMOTPEHHMH OOpalleHHH 1 3aTIPOCOB CyOBEKTOF
TIEPCOHAIBHBIX JaHHBIX
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4.5. TpeGosats ot pykooactsa MBJOY m\c Ne32 «Ckazkay OopraHu3aliOH:
HOTO ¥ MaTepHAbHO-TEXHIYECKOro O0ecredeHus CBOEH JESTEIbHOCTH, & TaKXKE
OKA3aHUSI COEHCTBUS B HCIIOJHEHUH CBOHMX 00S3aHHOCTEH 1 IPas.

5. OTBETCTBEHHOCTbD

5.1. 3a pasriameHue HHpopMaliy OrpaHUICHHOrO H0CTYIIa, CTaBIIEN U3BECT-
HOIt eMy 10 POAY PaboTHI, B COOTBETCTBUH € 3aKOHOATEIHCTBOM PO.

5.2. 3a HeHaIeXKalee UCTIOIHEHNE WM HEMCIIOTHEHUE CBOMX AO/KHOCTHBIX
00s3aHHOCTE!, TIPeIyCMOTPEHHBIX HACTOSIIEH JIOJDKHOCTHOM MHCTPYKIMEH, B Ipe-
JieN1ax, OTpe/eeHHBIX JeHCTBYIOIIMM TPYIOBEIM 3aKOHOAATEILCTBOM PO.

5.3. 3a mpUYMHEHNE MaTepHAIBbHOIO yuiep6a ynpaBieHuIo 00pa3oBaHus B
mpezienax, ONpeeIeHHBIX eHCTBYIOIIIM TPy AOBBIM 1 IPKIAHCKIM 3aKOHOIaTEIb-
ctBoM PO.

5.4. 3a IpaBOHAPYILUEHHs, COBEPLICHHbIS B MPOLECCEe OCYIIECTBICHIA cBOEH
JeSTeTBHOCTH, B IIpe/ieNlax ONpe/IeeHHbIX AeHCTBYIOIIMM aIMIHICTPATUBHEIM, yTO
JIOBHBIM ¥ IPaIAHCKUM 3aKOHOATENBCTBOM PD.

3aBeqyroLui H.®.[lyanykosa
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